Limited Company (Under Companies Act)

	No
	Purpose
	Documents Required

	1
	Proof of Right (POR) to do business

(To determine that the EXIM Organization is a valid legal entity that is permitted to do business, as per Indian courts of law)
	· Certificate of Incorporation

· Memorandum and Articles of Association.

· If the business or activities carried out by the organization requires any specific license, or permission from any Government authority (Central, State or Municipal/ Local) such License or permission.

Important: The POR documents must be attested by the Authorized Signatory who can do financial Transactions with the Organizations Bank and whose signature can be verified by the Official Banker

	2
	Certificate Application Form

(To determine that the Certificate Applicant is authorized to request and apply for a SafeEXIM Digital Certificate, to act for and on behalf of the EXIM Organization in DGFT transactions)
	If the Authorized Signatory himself is the Certificate Applicant:

a. Please fill up data provided in template given below (in Page 3).

b. Print out the form in your company’s letterhead.

c. Paste Authorized Signatory’s passport size photograph in the space provided.

d. Photograph of Authorized Signatory must be attested by the organizations Banker by placing his signature half across the photograph and the Application form.

e. Authorized Signatory to sign the Certificate Application Form.
f. Company’s seal must be affixed in the space provided

	
	
	If an employee other than the Authorized Signatory is the Certificate Applicant:

a. Please fill up data provided in template given below (in Page 4).

b. Print out the form in your company’s letterhead.

c. Paste employee’s passport size photograph in the space provided.

d. Photograph of the employee must be attested by the Authorized Signatory by placing his signature half across the photograph and the Application form.

e. Employee to sign the Certificate Application Form.
f. Company’s seal must be affixed in the space provided.

g. Authorized Signatory must read “Instructions to Authorized Signatory” (see page 5) which explains the right of the employee to do transactions with DGFT in DGFT’s portal.

h. Authorized Signatory to authorize the employee by filling up the 2nd section of the form and signing the same.

	3
	Signature Verification Letter

(This pertains to the Authorized Signatory who has attested the POR. To authenticate the identity and his connection to the organization)
	a. Please fill up data provided in format given below (see page 5).

b. Print out the letter in your company’s letterhead.

c. To be signed by the Authorized Signatory 

d. To be signed by the Official Banker of the organization and bank’s seal must be affixed.


Safe EXIM Serial Number: __________________________





Certificate Applicant Data (as entered on the Online Enrolment Form)
Name of the EXIM Organization: _____________________________________________

IEC: _______________________ 
Branch Code (if applicable): ____________________

Postal Address of the EXIM Organization (as registered with DGFT):               ______________________________________________________________________________________

State: ____________________
    
PIN Code: _____________________ 
    Country: India
Full Name of Certificate Applicant: _________________________________________________________
E-mail ID of Certificate Applicant: _________________________________________________________

Residence Address of Certificate Applicant: __________________________________________________

State: ____________________
    
PIN Code: _____________________ 
    Country: India

I do hereby declare that the information furnished above is true to the best of my knowledge and belief, and that I have personally enrolled at SafeScrypt’s designated website for a Safe EXIM Digital Certificate, for use with the DGFT online application, on behalf of my organization.  I also confirm that I have read the Subscriber Agreement published on the online enrolment form and also at https://www.safescrypt.com/repository/agreements/Subscriber_Agmt-RCAI_Hierarchy.pdf 

(Signature of the Certificate Applicant)





Date: ____________






(Company Seal)
______________________________________________________________________________________

<This Section to be completed only by the Authorised Signatory, if the Applicant is not the Authorised Signatory>

I, the Authorized Signatory for the above Organisation, certify that on ________________ (Date), the Certificate Applicant, as stated above, is an employee of our organization with Employee ID number _______________ (Employee ID of the Certificate Applicant). 

I also certify that the Certificate Applicant mentioned above is authorized to interact with DGFT for and on behalf of our organization through DGFT’s online web-application. Specifically, the Certificate Applicant is authorized to sign the various DGFT license applications.

I hereby authorize the above Certificate Applicant to apply for and request a Safe EXIM Digital Certificate, valid for one year from the date of issuance. The Certificate Applicant has personally done the online enrolment for the SafeEXIM Digital Certificate at the SafeScrypt designated website.

I understand that, while holding a valid Safe EXIM Digital Certificate, if this certificate ever needs to be revoked, it is my organizations responsibility to inform SafeScrypt regarding the same.

I have read the “Instructions to the Authorized Signatory” and acknowledge by my signature, that the information in this document is complete and accurate as per our office records.

Full Name of Authorised Signatory: ________________________

Designation: _______________________

E-mail ID: _________________________    



(Signature of Authorised Signatory)

Instructions to the Authorized Signatory

The document you are attesting is part of the enrolment process for a SafeEXIM Digital Certificate.  This Digital Certificate will enable the Certificate Applicant to act for and on behalf of your organization on the DGFT portal. The applicant will be able to digitally sign the license applications on behalf of your organization. Before issuing this certificate, SafeScrypt needs to ascertain that the Certificate Applicant is authorized to request a SafeEXIM Digital Certificate to represent your Organization in interactions with DGFT.

If you would like more information about Digital Certificates or the enrolment process please visit SafeScrypt at designated site (http://www.safescrypt.com/dgft).

You will need to:

1. Review the completed Application Form

2. Attest the photograph of the Certificate Applicant by placing your signature half across the photograph and the Application Form

3. Affirm that the Certificate Applicant is an employee of your organization

4. Affirm that the Certificate Applicant has personally completed the online enrolment on the SafeScrypt designated website.
5. Complete and sign the Signature Verification Letter and ensure that your organizations Official Banker completes the relevant section

Signature Verification Letter

TO SAFESCRYPT LTD
This is to Certify that …………………………………………….. (Name of the Organization) with the Office at…………………………………………………………………………………………. …………………………………………………………………………………………………………

 (Address of the Organization) is maintaining a bank account (A/c No. ……………………………) with our Bank ……………….………………. (Bank Name) and operating that account in the normal course of its business/activities. Mr.………………………..……. is the Authorized Signatory for the operation of the account.  His signature as appearing below is duly attested (as per the records available with the bank).

	(Signature of the Authorized Signatory)
	(Signature of the Branch Manager)

	Name:
	
	Name:
	

	Designation:
	
	Designation:
	

	
	
	Phone No:
	

	Date:
	(Bank Seal)








Where applicant is Authorized Signatory himself.Paste applicant’s passport size photo and get attested by the bank manager else  get it attested by the Authorised Signatory.








